
16.08.2016 Reviewed: July 2018 Next Review: June 2020 

       Training Statement of Intent                              

Denholme Town Council is committed to ensuring its staff and councillors are trained to the highest 

standard and kept up to date with all new legislation.  To support this, funds are allocated to a 

training budget each year to enable staff and councillors to attend events as follows: 

The Council as a whole is responsible for monitoring and meeting the training needs of staff and 

councillors. 

Sourcing 

Training requirements for councillors will usually be identified by the Clerk and Chair and 

opportunities to attend courses will be investigated by the Clerk and brought to the attention of the 

full council. 

The principles of the National Training Strategy for Town and Parish Councils, are recognised as an 

excellent strategy for both administrative staff and councillors. The current clerk has completed the 

‘Working With Your Council’ course and the’ Certificate in Local Council Administration’ (CiLCA). Any 

new clerk would be required to complete the ‘Introduction to Local Council Administration’ 

(ILCA)and CiLCA. 

The Council will pay the annual subscription to the Society of Local Council Clerks (SLCC) and the 

Council’s membership of the Yorkshire Local Council’s Association (YLCA) to enable staff and 

Councillors to take advantage of the two associations training courses and conferences. 

Types of training 

The Clerk is expected to attend all relevant training days whenever possible and this will be 

discussed at their Annual Review. Councillors will be expected to attend training days which are 

relevant to their office. 

New councillors will have an induction meeting with the Clerk and Chair at their convenience and 

will be provided with an information pack containing the documents as set out on the attached list. 

INFORMATION PACK FOR NEW COUNCILLORS 

Contents: 

The Good Councillors Guide 

Code of Conduct 

Action Plan 

Meetings Timetable 
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Standing Orders 

Financial Regulations 

Training Statement of Intent 

Communications Strategy 

Complaints Procedure 

Disciplinary & Grievance Procedure 

Equality & Diversity Policy 

Expenses Policy 

General Privacy Notice 

Guidance for the Recording of meetings 

Health & Safety Policy 

Information & Data Protection Policy 

Publication Scheme 

Safeguarding Policy 

Social Media and Electronic Communication Policy 

Statement of Internal Control 

Training Statement of Intent 

Minutes of Parish Council Meetings – Limited to the previous month 


